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User Guide Overview

This user guide describes the features of the High Priority Chemicals Data System (HPCDS) and explains
how to use it. The guide presents step-by-step directions, explanatory notes, and tips for using the
HPCDS effectively. The guide is organized by HPCDS module and feature, with screenshots of the HPCDS
interface to illustrate instructions.

Other HPCDS resources are available from the Help section of the HPCDS application.




Introduction

What is the HPCDS?
The High Priority Chemicals Data System (HPCDS) is an online platform that supports reporting of

information on the presence of chemicals of concern in children’s products required by the Oregon
Toxic-Free Kids Act (TFKA) and the Washington Children’s Safe Products Act (CSPA).

The HPCDS is a project of the Interstate Chemicals Clearinghouse (IC2), an association of state, local, and
tribal governments that promotes a clean environment, healthy communities, and a vital economy
through the development and use of safer chemicals and products. The IC2 is a program of the
Northeast Waste Management Officials' Association (NEWMOA), which provides management and staff
support for IC2 and serves as its fiscal agent.

Broadly, the HPCDS provides the following functions and features:

e Registration: Create a new user account and company; validate your email address and log in;
and reset a forgotten password.

e Manage:
o My profile: View and update user name, job title, contact information, security
questions.

o My company: View and update company name and address. View and approve or
deactivate user accounts associated with your company. Request authority to submit on
behalf of another company and accept, reject, and assign authority to submit on behalf
of your company.

o Change password: Change your HPCDS password.

e Reports:

o Create Report from Inventory: Add, edit, and delete inventory records. Create and
submit a report to the Oregon Health Authority or Washington Department of Ecology
using data from your inventory.

o View & Edit Draft Reports: View, edit, and save copies of draft reports created for your
company. Also view and copy submitted and published reports.

o Search Product Category Data: Search, filter, sort, and download information reported
to the states by manufacturers of children’s products.

o About HPCDS: Learn more about the HPCDS.
o FAQ: View answers to common questions about the HPCDS.
o User Guide: Find the most recent version of this user guide.

This user guide provides instructions for using the functions and features listed above.

IMPORTANT: the HPCDS is optimized for the Chrome browser. It should work with Firefox and Safari but
is not guaranteed to operate using Internet Explorer (IE). If you are not using Chrome and are having
trouble, please install and try Chrome before asking for technical support.
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https://hpcds.theic2.org/
https://www.oregon.gov/oha/ph/HealthyEnvironments/HealthyNeighborhoods/ToxicSubstances/Pages/Toxic-Free-Kids.aspx
https://www.oregon.gov/oha/ph/HealthyEnvironments/HealthyNeighborhoods/ToxicSubstances/Pages/Toxic-Free-Kids.aspx
https://ecology.wa.gov/Waste-Toxics/Reducing-toxic-chemicals/Childrens-Safe-Products-Act

Who to contact about the HPCDS?
For HPCDS questions or support, please email hpcds@theic2.org.
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mailto:hpcds@theic2.org
mailto:hpcds@theic2.org
mailto:hpcds@theic2.org

Registration
Create a New Account

1. Navigate to https://hpcds.theic2.org. Click on the Register link. It is located below the Log in

button and in the upper-right corner of the page.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage = Help =

tority Chermicas D23 Syssem constitut

ABOUTUS CONTACTUS

2. Complete part 1 by entering user information. Be sure to enter and reenter your password. Your
password must be a minimum of 6 characters and include at least one of each of the following:
upper case letter, lower case letter, number, and special character.

High Priority Chemicals Data System (HPCDS)

Moma Reports = Manage = Malp =

Register

Create a new account.
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https://hpcds.theic2.org/
https://hpcds.theic2.org/Account/Register

3. Complete part 2 by selecting and providing answers for three security question.

High Priority Chemicals Data System (HPCDS) IC’."'.'('.'."".‘.";‘.:

Register

Create a new account.

2 Compuery in *

4. Complete part 3 by selecting a company that is already registered within the HPCDS (first radio
button) or entering company information to register a new company (second radio button).
Organization information from Washington’s CSPA Reporting Application was imported into the
HPCDS. You can use the legacy WA PIN, in conjunction with the company name, to help identify
your company unambiguously.

High Priority Chemicals Data System (HPCDS) IC*:I',‘.'."{T." -

Home Reports = Manage = Help -

Register
Create a new account.
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Register

Create a new account.
2 Somurity Cramtiom »
1 Comguny infa

15 vour Comgany already registered?

5. Error messages will display directly below any required fields that you have not completed. You
must resolve all errors before you can register.

Register
Create anew account.

6. After you provide all required information, click the Register button.

6|65




Validate Your Email Address and Log in

1. Upon clicking the Register button, the HPCDS will send an email to validate the email address
provided during registration. You will not be able to log in until you have completed this step. If
you do not receive an email to validate your email address, you may click the Resend button to

have the email sent again. If you still do not see the email after clicking the Resend button, be
sure to check your spam/junk folders.

High Priarity Chemicals Data System (HPCDS)

Framces Williss - Toy Co. - Logeut

Account Information Submitted

Thuseke you for registering for o HPCDS sccount. Please check your em:

il for & mestige 1o validate your el sddress. You will not be sble Lo login snd enter your reports until this stepisc

) R

CONTACT U5

2. Check your email for a message to validate your email address. Click on the link provided in the
email. You will not be able to log in until you complete this step.

Canfirm your HPCDS account - Message (HTML)

File Message Help @ Tell me what you want to do
Fri 10/25/2019 3:40 PM
HPCDS (prod) <hpcds@erg.com>

Confirm your HPCDS account

To frances.williams@toyco.com

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

Please confirm your HPCDS account by clicking the following link: https://app10.erg.com/hpeds/Account/ConfirmEmail Puserid=ed0bb743-cd14-48a9-
51f8-2c47d6b01d45&code=XDCvmFNepyl1TZU4nPDuRy%2FTRxqlQy4YeqwHDbltydpYx3YXIAya09ySRSAOwCizUMDIyGukhiZekPmyYDIS%2BaE%
2BAcfI1Ddiri)N6N%2FpdpYelxEl2wwndxHkfGTHECEMTUdIrxFNIVBEMBBEVMOSLFpgT1m3AJEDMRWI7e3%2B1 KwB1s8gUHIUAVKkoKGXdII89z

If clicking this link does not work, try copying and pasting the URL into the address bar of your web browser.

If you need help, please contact the HPCDS application administrator, Topher Buck, at 617-367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.
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3. Upon clicking the link provided in the email, you will be directed to the HPCDS and will see a
message that your email address has been confirmed.

High Priority Chemicals Data System (HPCDS) Icz i

Home Reports = Manage = Help = Frances Willisens - Toy Ca. Logout

Confirm Email.

Thiarsc yiois o confireirag your emal. Piessse click here to Continue

&

ABOUTUS CONTACTUS

4. Click Continue and the page will display a message that an HPCDS administrator will review your
account. You will receive an email with login instructions after an HPCDS administrator approves
your account. Please allow at least one business day for account approval. (If you are creating a
new user account for an existing company account, another user for your company must
approve your account.) If you do not receive an email message alerting you that your account
has been approved, you may click the Resend Request for Access button to have the request for
access email sent again.

High Priority Chemicals Data System (HPCDS)

Home Feports < Manage = Help = Frances Williams - Toy Co.  Logout

Email Address Validated
Thiard for validat your email s, for your HPCDS sccount.

AnHPCDS v i ung and vou will receive 20 emall with login ingtructions once your Jccount & Jpproved, For questions contect: hpodsitheic2 g

Resend reguest for acorss

ABOUT US CONTACT US

5. Check your email for a message indicating that your HPCDS user account is active, with login
instructions.
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HPCDS new user account is active - Message (HTML)

File Message Help Q Tell me what you want to do
Fri 10/25/2019 3:58 PM

HPCDS (prod) <hpcds@erg.com>

HPCDS new user account is active
To frances.williams@toyco.com
This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

Your HPCDS user account is now active. To login to your account go to: https://app10.erg.com/hpeds/ and enter your email and password.

If you have any questions, please contact the HPCDS application administrator, Topher Buck, at 617 367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.

6. Tologinto your new user account, click on the link provided in the email or go directly to
https://hpcds.theic2.org, enter your email and password, and click Log in.

High Priority Chemicals Data System (HPCDS) |C2 i

Home Reports = Marage « Help =

Login

Emal

franceswilliams@toyco.com

ABOUT US

Forgot Your Password

1. Navigate to https://hpcds.theic2.org. Click on the Forgot your password? link. It is located below
the Log in button.
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https://hpcds.theic2.org/
https://hpcds.theic2.org/
https://hpcds.theic2.org/
https://hpcds.theic2.org/Account/ForgotPassword
https://hpcds.theic2.org/Account/ForgotPassword

High Priority Chemicals Data System (HPCDS) ICZ v

Home Reports = Marage « Help =

Login

Emal

franceswilliams@toyco.com

s of the Hi

ABOUT US

2. Enter the email address associated with your user account and click the Email Link button.

High Priority Chemicals Data System (HPCDS)

Register  Login

Forgot your password?

Ernail

franteswiliams Styca.com

ABOUT US

3. You will see a forgot password confirmation message.
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High Priarity Chemicals Data System (HPCDS) 6% Fmeopanenn

Forgot Password Confirmation.

Phease check you 10 perform password recovery,

= "c) HPCDS account reset information - Message (HTML)

File Message Help @ Tell me what you want to do
Fri 10/25/2019 4:21 PM

HPCDS (prod) <hpcds@erg.com>

HPCDS account reset information

To frances.williams@toyco.com

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

You have requested a password reset for your HPCDS account. Please click the following link and follow the instructions provided to reset your password:
https://appl0.erg.com/hpcds/Account/VerifyUser Puserld=frances.williams%
A0toyco.com&code=NNvtWXF18TEINISrAgxZvOILREAtMuScymiUemZrT36M1%
2BxBHBIk4YxVubeoDLNWEKLISAs3tMETSPTuypwUFCINPCzTOE0Bc0ZHgRAGSyoDzvCY6raHfgnwl771Yo6Z8PvEAaFITXepX[%2F1%
2FlaxgZNYvwlpVC1thaFGU7USaW0lynpm4NszHOoFiDKbuGeqFgGIvBHARPIcTDAY%2 BkMUFdw%%3D%3D

If clicking this link does not work, try copying and pasting the URL into the address bar of your web browser.

If you need help, please contact the HPCDS application administrator, Topher Buck, at 617-367-8558 x308 or hpcds@theic2.org

Please do not respond to this email.

5. Upon clicking the link provided in the email, you will be directed to the HPCDS, where you must
answer one of the security questions that you specified during account registration. Enter the
answer to the security question and click the Submit button.
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High Priority Chemicals Data System (HPCDS)

Home  Reports = Mamage = Help =

Security question

Whiat ws yeur ehdhaod nicknama?

ABOUT US CONTACTUS

6. Enter and then reenter a new password and click the Reset button. You cannot use the same
password more than once.

High Priority Chemicals Data System (HPCDS) (42 Fpretim

Home Reports = Manage = Help =

Reset password

ABOUTUS CONTACTUS

High Priority Chemicals Data System (HPCDS)

Home Feports < Manage = Help = Register  Login

Reset password confirmation.

Your piricuwnrd has been reset. Please click here

ABOUTUS
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8. Loginto the HPCDS by entering your email address and new password and then clicking the Log
in button.

High Priority Chemicals Data System (HPCDS)

Login
Emas
franceswillisms@toyeo.com|

Password

Remermiver e

Yaur use of the High Priocity Chemicals Data System corstitutes scceptance of the

ABOUTUS
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Manage

My Profile

1. Toview and edit your profile information, click Manage from the top navigation and then My
Profile from the menu or use this direct link: https://hpcds.theic2.org/Manage. You can also
click the linked user and company name in the upper-right corner of the page.

High Priority Chemicals Data System (HPCDS)

Home Reports(™  Manige =

Manage

My Profile
Change your prahle

Ernail

Company Mame
Name

Job Title

Telephone Mumber

Password

Chanige yaur passware

Security Questions

1. What was your childhood nickname?

franceswilliams@toyoo.com
layCa, #

Frances Willlams
Compliance Officer

[US] 123-456-7870

" TSI CrEMCAL
IC_Z ELEANINGHOUSE

Frances Williams - Toy Co.  Lg out

2. Click the “Change your profile” link to edit your name, job title, and telephone number. Note
that you cannot update your email address on this page. To update your email address, please
email the HPCDS administrator at hpcds@theic2.org.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage = Help =

My Profile

Email franceswillams@toyco.com

Company Mame Toy Co.

First Mame

Frances

Last Mame

WiiEams

Job Title

e Office

Telephone Mumber

Security Questions

Wihiat weas your ehildhood rickname?

frannle

| % diemsem

Frances Williams - Toy Co.  Log out

This is & non-LLS. telephone number

14 | 65



https://hpcds.theic2.org/Manage
mailto:hpcds@theic2.org

3. Scroll down on this page to make changes to your security questions. Here you can edit answers
to your existing security questions or select new security questions and provide new answers.

Security Questions

What was your childhood nickname?

frannie

What is the name of a college you applied to but didn’t attend?

boston university

What was your favorite sport in high school?

soccer

4. Once you are finished making changes to the My Profile page, click the Update button to save
your changes. Error messages will display directly below any required fields that you have not
completed or that have other errors. You must resolve all errors before you can update your
profile.

Security Questions

What was your childhood nickname?

frannie

What is the name of a college you applied to but didn't attend?

boston university

What was your favorite sport in high school?

(D The Answer field is required.

Update
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My Company

1. Toview and edit your company information, click Manage from the top navigation and then My
Company from the menu or use this direct link:
https://hpcds.theic2.org/Manage/MyOrganization.

High Priority Chemicals Data System (HPCDS)

Home Reporis = Manage ~ _Help ~

Manage - Toy Co.

My Company Usier Accdunts for My Compan,

Coanpany Name

Ty U

Company D {10

Legacy WA PINs

DUNS Number

Public Contact

rances Willams

My Company

1. Onthe My Company tab, you can view and edit your company name, DUNS number, and
mailing and physical address details. You can also change the public contact for your company
by selecting a user from the Public Contact drop-down list. Each company in the HPCDS must
have a designated public contact. The public contact should be the person at your company who
can answer questions from members of the public regarding the information reported by your
company. The public contact’s name, title, and contact information will be publicly disclosed
with all company reports.

16 | 65



https://hpcds.theic2.org/Manage/MyOrganization

High Priority Chemicals Data System (HPCDS)

Home Reports * Manage * Help ~

Manage - Toy Co.

User Accounts for My Company Associations

Company Mame

Toy G

Comparny 10 {010}
Legacy WA PINs

DUNS Mumiber

2

Public Contact

Frances Willkams
Malling Address

Cauntry

United Staces of Americs

Address, Line 1

" NTIREIY CRMCALS
|3 Frerermer

Frances Williams - Toy Co.  Log out

2. Once you are finished making changes on the My Company tab, click the Save button to save

your changes. Error messages will display directly below any required fields that you have not

completed or that have other errors. You must resolve all errors before you can save your

changes.
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DUNS Mumber

123456789

Public Contact

Frances Williams

Mailing Address

Country

United States of America

Address, Line 1

123 Toy Lane

Address, Line 2

Suite 200

City

Toysylvania

Physical Address

State/ Province Postal Code

12345

same as mailing address

3. Once saved, you will see a confirmation message that your company information has been
updated.

High Priority Chemicals Data System (HPCDS)

Home  Hepor

Manage

Your company Information has baen updsted.

My Profile

Change your profile

Email

Company Mame
Mame

Job Title

Telephone Number

Password

Change your password

Security Questions

1. What wias your childhood nickname?

Angwer: frannle

franceswilliamsi@toyco.com
Toy Co, 4

Frances Willlarms
Compliance Officer

[Us] 123-456-7850

2. What Is the name of a college you applied to but didn't attend?

Answer: boston university

Frances Willlams - Toy © Log out
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User Accounts for My Company

New User, Pending Approval

1. The first table on the User Accounts for My Company tab is the New Users, Pending Approval
table. This table displays all new users that have created a user account and requested to be
associated with your company but have not yet been approved by an existing user. User details
are displayed in the table. Click the Accept button to associate the user with your company.
Reject any users you do not recognize or that should not be associated with your company.

High Priority Chemicals Data System (HPCDS) ICz:

Home Reports ~ Manage = Help = Frances Willlams - Toy Co.  Log out

"

Manage - Toy Co.

New Users, Pending Approval

Mame T Email YT  ConhrmedEmal Y TelephoneMumber T Requested On

2. Once you click the Accept button, you will see a confirmation message that a notice of

acceptance was sent to the new user. The new user will now appear in the second table on the
User Accounts for My Company tab.
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User

1. The second table on the User Accounts for My Company tab is the Users table. User details are

displayed in the table. Click the Deactivate button for any users that should no longer be
associated with your company. Please note that the first user created for a company is, by
default, the company’s public contact; this can be changed once a second user has been added
to the company's account. The HPCDS does not allow the user designated as the public contact
to be deactivated. If you are unable to deactivate a user for your company, make sure that the
user is not the public contact. If the user you want to deactivate is the public contact, you must
first assign a new public contact for your company.
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Manage - Toy Co.

My Company User Accounts for My Company Assoclations
New Users, Pending Approval

Hame: T  Email T  ContrmedEmail T TelephoneNumber ¥ Requested On

Mo ressnds to display

1-20f 2 Items.

1-Zof 2items

2. Once you click the Deactivate button, you will see a confirmation message that a notice of
deactivation was sent to the user.

appl0.erg.com

3. Click the Reactivate button for any users that should be reinstated as actively associated with
your company.
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Manage - Toy Co.

My Comparny User Accounts for My Company Associations

New Users, Pending Approval

Name A L AE Y TeleghoneNumber ¥ R on Y Action

Norecords to display

1-20f Zitems
Users
Status b il HName T Email T T Action
Iructive Reactivate
Futhve
1-2of 2items

4. Once you click the Reactivate button, you will see a confirmation message that a notice of
reactivation was sent to the user.
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Associations

Companies requesting to report for you, Pending Approval

1. The first table on the Associations tab is the Companies requesting to report for you, Pending
Approval table. This table includes all companies that have requested to report on behalf of
your company but have not yet been approved. Company details are displayed in the table. Click
the Accept button to allow a company to report for you. Reject any companies you do not
recognize or that should not report for your company.

High Priority Chemicals Data System (HPCDS) G

Home Reports = Manage = Help =

Manage - Toy Co.

My Compary User Accounts for My Company Assoclations

Companies requesting to report for you, Pending Approval

Reporting Company Mams T ReportingC

Active Org

1-1of1iems

2. Once you click the Accept button, you will see a confirmation message that a notice of
acceptance was sent to users at the company.
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3. This company will now appear in the Companies that report for you table.

Manage - Toy Co.

MyCompany  UserAccountsforMyCompany  Associations

Companies requesting to report for you, Pending Approval

Reporting Company Name T Reporting Company Mailing Address T Requested By Name T RequestedOn b T Action

Notecords to display

Mo items to dispiay

Companies that report for you

Reporting Company Mailing Address o A v  AporovedOn . Action

Deactivate

1-1of1hems

Companies that report for you

1. The second table on the Associations tab is the Companies that report for you table. Company
details are displayed in the table.

Manage - Toy Co.

MyCompany  UserAccountsforMyCompany  Associations

Companies requesting to report for you, Pending Approval

Reporting Company Name T Reporting Company Mailing Address T Requested By Name T RequestedOn b T Action

Notecords to display

Mo items to dispiay

Companies that report for you

*  ©@Add

I'IE;;\-_;.-bu‘Y ing Compary Name v g Compar e Adds v A v  AporovedOn . Action

Active Active Ovg

Deactivate

1-1of1hems
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To allow a new company to report on behalf of your company, use the search box to find the
company, select the company name, and click the Add button. Organization information from
Washington’s CSPA Reporting Application was imported into the HPCDS. You can use the legacy
WA PIN, in conjunction with the company name, to help identify a company.

Companies that report for you

tes
Company

Drepartreint of Ecology Testing Account cywaTira -y Approved By Name v ApprovedOn 4 Action
Herry's Test Company favdaib

Kerry's Test Company 2
SOW Test Company

TestCompary

aizh3s Deactivate
Frdrwe-

maygida

TesrCompany 10 BpSghax

1-1of Litems

Once you click the Add button, you will see a confirmation message that the company will be
allowed to report on your behalf.

appl0.erg.com

4. Click the Deactivate button for any companies that should no longer report for your company.
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Companies that report for you

TestCampany1 * DA
. Reparting Company Name . — .
Stabus T ¥ T Addires: T dan v ApprovedOn g Action
Active TestComgany 1 LPE 11/872019 1:51 PM Deactivate
1-1of Litems
Companies you report for
*  ©Qam
Statws Accountable Compary S A Action
3T Name T e e ¥z eemmdin
Penc i 111 Testd 8t TestCity 1 Waghington

FIFIFOIEUS

5. Once you click the Deactivate button, you will see a confirmation message that the company
was successfully deactivated.

appl0.erg.com
Successfully deactivated ‘TestCompanyl'

OK

Companies you report for

1. The third table on the Associations tab is the Companies you report for table. Company details
and status are displayed in the table.
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Companies you report for

© Add

v WWWIIII‘MWY Approved By Name

2. Torequest authority to report on behalf of a company, use the search box to find the company,
select the company name, and click the Add button. Organization information from
Washington’s CSPA Reporting Application was imported into the HPCDS. You can use the legacy
WA PIN, in conjunction with the company name, to help identify a company.

Companies you report for

o] v | @Al
Company PN
SOH Test Company P - Agproved By Mame v AopowdOn y  Action

Pending TestCamparyl

1-1of fivemns

3. Once you click the Add button, you will see a confirmation message that a request was sent to
the company. The status for that request will display as Pending until it is approved.

4. Click the Deactivate button for any companies that you no longer want to report for.
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Companies you report for

eniding SO Teest Comparry

st1 5 TestCltv ], Washington

Panding TestCompanyl us

1-Jof Jiteens

5. Once you click the Deactivate button, you will see a confirmation message that the company
was successfully deactivated.

appl0erg.com

Change Password

1. To change your password, click Manage from the top navigation and then Change Password
from the menu or use this direct link: https://hpcds.theic2.org/Manage/ChangePassword.

High Priority Chemicals Data System (HPCDS) lCz e

CLLARING G

Home  Reports = Manage = Help = Frances Williams - Te Log out

Change Password

Current passward
Mew password

Confirm new password

Chisnge password

2. Enter your current password, new password, and confirm your new password. Your password
must be a minimum of 6 characters and include at least one of each of the following: upper case
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letter, lower case letter, number, and special character. You cannot use the same password

more than once. Once you are finished making changes, click the Change password button. Error

messages will display directly below any fields that you have not completed or that have errors.

You must resolve all errors before you can change your password.

High Priority Chemicals Data System (HPCDS)

Home Feports = Manage = Help *

Change Password

Current password

New password

{2 The Mew password hekd is required.

Canfirm new password

Changs password

3. Once you click the Change password button, you will see a confirmation message that your

password has been changed.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage = Help =

Manage

Your password has been changed.
My Profile

Change paur profile

Email franceswilliams@toyco.com
Company Mame ToyCo. #
Mame Frances Willlams

Job Title Compliance Officer

Telephone Number [US] 123-456-7850

Password

Change your password

C TR Ol
I 2 eaninanouse

Frances Williams - Toy Co.  Log out
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Reports
Create Report from Inventory
Inventory

1. Toview, edit, and create reports from your inventory, click Reports from the top navigation and
then Create Report from Inventory from the menu or use this direct link:
https://hpcds.theic2.org/Reports. You can also click the Home link in the upper left corner of the

page.

High Priority Chemicals Data System (HPCDS) |C? N haMaN

Home Reports * Manage = Help = Frances Williams - Toy Co.  Log out

Inventory and Reports

View Existing Reports {Draft, Submitted, and Published)

Inventory

FFyou would ke to upload data. please wse the Function Set Template [adsm).

Function Set
Show function sets for:

+ Addnewreeord  f Delste X Upiapd

Chemical Concentration Category

Product Brick r Component r Chemical Name T Funck Ll

No reports to display

Add new record

1. Toanew record to your inventory, click the Add new record button.

Function Set

edduet Brick
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2. Enter record information into the pop-up box using the drop-down menus. Once you are
finished entering information for your record, click the Save button to save the record to your
inventory. Error messages will display directly below any required fields that you have not
completed or that have other errors. You must resolve all errors before you can save your
changes. Note that inventory records are not state-specific.

Function Set

{5 The Chemical Function held & required,

3. The new record is displayed in your inventory.

High Priority Chemicals Data System (HPCDS) |63 gk

Home Reports v Manage ~ Help Frances Willlams - Toy Co. Lo out

Inventory and Reports

Wiew Existing Reports (Draft, Submitted, and Published)

Inventory

1 you would like to uplosd data, phease use the Function Set Template [xlsm),

Funttion Set
Show function sets for:

+ Addnewrecord B Delete X Uplosd

Product Brick vy  Component
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You may also populate your inventory by uploading records via the Function Set Template. The
template is available on the Inventory page: https://hpcds.theic2.org/Reports. If you use the

Function Set Template, you will need to click the "Enable Content” button, shown below.

AutoSave (® off) Function Set Upload File (14)xlsm - Excel
File Home Insert Page Layout Formulas Data Review View Help TEAM P Search
@ SECURITY WARNING Some active content has been disabled. Click for more defails. Enable Content
Al - fe HPCDS Template for Uploading Children's Products Data into the Inventory
A B c D E F
HPCDS Template for Uploading Children's Products Data into the Inventory
Product Brick -G | Chemical Name | Chemical Function - e ion Category = ion Value =

[EAFYNy

In the Function Set Template XLSM file you may also be presented with the dialog box shown below.
You must click the “Connect” button to use the template.

CData feed ! I

=2 arafadatadl Prod
ps.fNpods.inelce.orgoaat I

Use anomymous access for this OData fead
Windows e

Sabact which level ia ar.-pl:,.' thess settings to

Basic httpss/hpods.theic2 orgf

Web API

Orgarizational account

Cance

If you use the Function Set Template, you must populate each function set element (column) with a
value from the provided pick-lists, following the guidance provided in the template. You can paste
data into the template, but the entered values must correspond to the pick list values. Once data
entry is complete, save the file. Above the Inventory, click the Upload button. Then select the file to
upload. Once the file is successfully uploaded, the records will appear in your inventory. If there are
any validation errors in your uploaded data, the entire upload will fail.

Edit a record

1. To aeditarecord in your inventory, click the Edit button in the table row for that record.
Update record information using the drop-down menus.
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Function Set

2. Once you are finished making changes to your record, click the Save button to save the updated
record to your inventory. Error messages will display directly below any required fields that you
have not completed or that have other errors. You must resolve all errors before you can save
your changes. The updated record is displayed in your inventory.

High Priority Chemicals Data System (HPCDS) ICI e s

CLEANINGHOUTE

s * Manage = Help ~ es Williarns - Toy Co.  Log out

Inventory and Reports

Wiew Existing Reports (Dralt, Submitted, and Published)
Inventory
If you would [ike to upload data, please use the Function Set Template [xdem).
Create New Report
Function Set
Show function setsfor A Suaes

+ Addnewrecerd B Delete X Uplosd

Concentration Category
Product Brick T orValeippm)

Delete a record

1. Toadelete arecord in your inventory, click the Delete button on the right side of the record.
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High Priority Chemicals Data System (HPCDS)

Home Reports = Ma

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published]

Inventory

1F yoou wosald fike o upbond data, please use the Function Set Template [xdsim).

Function Set

Show function sets for:

+ Addrewrecord B Delere % Uplosd

Chemicsl
T Function T

ProductBrick 5 Companent w  ChemicalName SCacwMbr LT

raater than
ess than 1,000

2. To delete multiple records from your inventory, select the records and click the Delete button at

the top of the table.

Home Reports ™ Manage * Help ™

Inventory and Reports

View Existing Reports (Draft. Submitted. and Published)

Inventory

1 you would like to upboad data, please use the Function Set Template [dsm).

Function Set

+ Addnew N\'rx Ugload

Product Brick v Component

Show functionsetsfor:  aiseares

Concentration Category
o Valus (pom}

Enuat to.or groater than
500 but less than 1,000
pom

GathvPool Water Toys z 8 ey
thise Formaldebyre [$0-00-0]
T Othes ormaldetde [$0-00-0]

?:;z‘*[':?;&wm ok D Pigmeits Tehutne [106-05-3] ColoeationPig..

Francis Williams - Toy Ce.  Log out

Hotes

ool Loy

3. Once you click the Delete button, you will see a message to confirm that you want to delete the
record(s). Click the OK button to delete the record(s). If you do not want to the delete the

record(s), click the Cancel button.
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4. Once you click the OK button, you will see a confirmation message that your records have been
deleted successfully. The records are no longer visible in your inventory.

appl0.erg.com

Record(s) deleted successfully.

0OK

Add selected records to a new report

1. First select one or more records, then click the Add Selected record(s) button. You can repeat
this step multiple times to add additional records.
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High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published)

Inventory

3 INERSTATECHEMICALS
CLEARINGHOUSE

ms-Toy Co. Logout

e —

‘ Add Selected
Record(s)

If you would like to upload data, please use the Function Set Template (.xIsm).

Function Set

+ Addnewrecord W Delete 2 Upload

Product Brick y  Component

Spinning Tops/Yo-Yos
[10005165]

Baby Carrier

[10000502] etc)

Synthetic Polymers
(synthetic rubber,
plastics, foams etc.)

Blankets/Throws (Non
Powered) [10002224]

Metals (Including alloys)

Surface coatings (paints,
plating, waterproofing

Show functionsetsfor:  jisStates

Chemical
Function

. Concentration Category
Chamical Hovas o or Value (ppm)
Mercury & mercury
compounds including methyl
mercury (22967-92-6) [7439-
97-6]

Equal to or greater than
500 but less than 1,000
ppm

Mold / Press
release

Equal to or greater than
5,000 but less than
10,000 ppm

Methylene chioride [75-09-2]  Antistaticagent

Aniline [62-53-3] Antistatic agent

Remove Selected
Record(s)

Create New Report

Notes
Z Edit
1 Delete .

/ Edit
1l Delete .
/ Edit

1l Delete -

2. Once you have added records, you can create a new report. Click the Create New Report button.
In the Create Report pop-up, select the state, reporting period, and company for the report.
(Note: the reporting window opens four (4) months before the reporting period end date.) Click

Start to begin your report.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published)

Inventory

If you would like to upload data, please use the Fu

Function Set

+ Addnewrecord @ Delete 2 Upload

Product Brick v

Component

Spinning Tops/Yo-Yos
[10005165]

Baby Carrier
[10000502]

etc)

Synthetic Polymers
(synthetic rubber,
plastics, foams etc)

Blankets/Throws (Non
Powered) [10002224]

Metals (Includingal___

Surface coatings (paints,
plating, waterproofing

Create Report

Select the state, reporting period and company to create your report, for
the 3 appended record(s).

State Reporting Period

WA 2019

Company

Toy Co.

BEUl Cancel (S Clear Selection

MErCUry (22567-Y2-0) 17339~
97-6]

release

Equal to or greater than
5,000 but less than
10,000 ppm

Methylene chloride [75-09-2] Antistatic agent

Aniline [62-53-3] Antistatic agent

36 | 65

3y INTERSTATECHEMICALS
CLEARINGHOUSE

Frances Williams - Toy Co.  Logout

Remove Selected
Record(s)

Create New Report

/ Edit

B Delete -

/ Edit
1 Delete |
/ Edit

1 Delete |-




Create Report for Washington State Department of Ecology

1. You can edit the report name and change the reporting period in the fields at the top of the
report. The report name is intended to help you identify your reports and will be visible in the
Reports table. It will not be transmitted to the state(s).

Step 1a. Enter Target Age

High Priority Chemicals Data System (HPCDS) |C2 P

Home Reports * Manage ~ Help ~ Frances Williams - Toy Co.  Log out

Step 1. Create Report for Washington

Toy Co.

Public Contact Frances Williams (1

Report Name

Reporting Pericd

Step 1a. Enter target age

Product Brick

Powered] {10002324]

2. Inthe Step la. Enter target age table, click the Edit button to enter the target age using the
drop-down list and click the Save button. This is an optional data element for reporting to the
Washington State Department of Ecology.

High Priority Chemicals Data System (HPCDS) 763 Do

A eLaningEoust

Home Reports ~ Manage = Help ~ Frances Willlams - Toy Co.  Log out

Step 1. Create Report for Washington

Toy Co.

Publc Contact (1 Frances Willlams (franceswilllame@toycocom)
Report Mame (§ Report for Toy Co. (11/8/201F

Reparting Period e

Step la. Enter target age

Yo v [1000% 148
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Step 1b. Review Function Sets

3. Inthe Step 1b. Review function sets table, review the function sets in your report. To a delete a
record, select the record and click the Remove Record(s) from Report button. Note that this
does not delete the selected function set(s) from your inventory; it merely removes them from
the report.

Step 1b. Review function sets

+ Add Record(s) from Irventory (B Remove Recordis) from Report

Chemical Concentration Category or

BRI T Function T value (o)

T

T

Mutiryhene chioride [73-05-2] Antistatic agent

4. To add additional records from your inventory, click the Add Records from Inventory button.
The pop-up displays inventory records that are not already in your draft report. Select the
record(s) you want to add to your reports and click the Add Selected Record(s) to Report button.

Sten 1h. Review function sets
Add Records from Inventory X

Concentration

Product Brick Component Chemical Name g::;::;l Category or Value Notes
T Y Y (ppm) Y
. " . Equal to or greater
Gloves[10005894] | |tles synthetic Acrylonitrile [107-13-1] Coloration/Pi..  than 5000 but less
fibers and blends) 3 i
than 10,000 ppm
Add Selected Record(s) to Report

5. Once you click the Add Selected Record(s) to Report button, you will see a confirmation
message that your record(s) have been added to the report successfully.

38| 65




app10.erg.com

Record(s) added successfully.

oK

6. Once you have completed Step 1, click the Save Draft Report button to save a draft of your
report. The draft report will appear of the Drafts tab of the Reports page. Click Cancel if you do
not wish to save your draft report.

Step 1c. Upload Additional Information (Optional)

7. If you would like to upload additional information, such as laboratory data, with your report,
click the Upload button and select the file to upload. Once the file is successfully uploaded, it
will be included with your report. The file size limit is 10 MB.

Step 1c. Upload Additional Information (Optional) &

Select files... |[RVRRTINY
ToyColabData.pdf

Save draft report Check Report 8] Review Report

Check Report

1. Once you have completed Step 1, click the Check Report button to identify any issues with your
report that will prevent submission. Red text will appear above the table in your report that lists
each warning. A red warning symbol appears next to the item(s) with issues in the table. You
must resolve all errors before you can continue to Step 2. Review Report.
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Warning(s):

+ 1 function sets with chemical(s) that ‘Should not be reported to Wasingtion®

+ Add Record(s) from Inventory T Remove Recordis) from Report

Chasical Concentration

Product Brick Component Chemical Name Function Category or Value Notes
iY; T b ¢ T (ppm)
Homogenous 4-Nonylphenol; 4-NP and =
Baby Diapers Mixtures [gels, its isomer mixtures Equal to or greater
(Disposable) creams, powders, including CAS 84852-15-3 Binding agent than 5,000 but less
[10000494] liquids, adhesives, and CAS25154-52-3[104- than 10,000 ppm
synthetic fragrances) 40-51 A
Baby Carrier _Surface coaf,mgs Methylene chloride [75- Antistatic Equa!_mmrgreater
(10000502] (paints, plating, 09-2] agenk than 5,000 but less
7 waterproofing etc.) than 10,000 ppm
Blankets/Throws Synthetic Polymers Anitistatic
(Non Powered) (synthetic rubber, Aniline [62-53-3] 5 =:wt 10000
[10002224] plastics, foams etc.) e
Mecciny & memiy Equal to or greater
Spinning Tops/Yo- Metals (Induding compounds including Mold / Press 5 il 2
= g than 500 but less
Yos [10005165] alloys) methyl mercury (22967- release Har 1000 5o
92-6)[7439-97-6] bl
g i Equal to or greater
- Textiles (synthetic —r = R -
005894 [107-13- ! g i
Gloves [10005894] S e Acrylonitrile [107-13-1] Coloration/Pi... than 5,000 but less =
‘ 3

Step 2. Review Report

1. Once you have completed Step 1 and checked your report, click the Review Report button.
Review your report. If additional changes are needed, click the Cancel and Return to Step 1
button. If no changes are needed, then click the Continue button.
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Home Reports ¥ Manage ¥ Help v Frances Williams - Toy Co. Log out

Step 2. Review Report for Washington

Toy Co.

Public Contact (@ Frances Williams (frances.williams@toyco.com)

Report Name (i Report for Toy Co. (11/10/2019)

Reporting Period 2019

” Chemical .
Product Brick Fation Concentration Category

Baby Carrier [10000502] imi oot -2] Antistatic agent E:j::ﬂ

Blankets/Throwis (Non Powered) . Equal to or greater than 10,000
o Antistatic agent

10002224] e “ 2 ppm

Equaltoorg
Mold / Press release

Equal to or greater than 5,000 but

Sloves [10005894] e ophaic e Acrylonitrile [107-13-1] tion/Pig
Gloves [10005894] % erylonitrile [1 Coloration/Pigmen... T8 0 o oPm

Attached information

Cancel and Return to Step 1

Step 3. Certify & Submit Report

2. Once you have completed Step 2 and reviewed your report, complete step 3 by checking the
checkbox to agree to the certification statement and clicking the Submit button.

For confidential business information (CBI): contact cspareporting@ecy.wa.gov.
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CLEARINGHOUSE

High Priority Chemicals Data System (HPCDS) ICz HEEE R

Home Reports ¥ Manage ~ Help ™ Frances Williams - Toy Co. Logout

Step 3. Certify & Submit Report for
Washington

| certify, under penalty of perjury, that the information contained within my report
is true and correct, to the best of my knowledge, information, and belief.

3. Once you click the Submit button, you will see a confirmation message that your submission was
received. The confirmation message includes a unique Disclosure ID. Disclosure IDs start with
the relevant two-letter state abbreviation, followed by a hyphen and a seven-character
alphanumeric code. Prior to submission, draft reports are assigned numerical Report ID

numbers. These Report IDs, along with other report attributes such as Report Name, help you
identify and keep track of draft reports.

High Priority Chemicals Data System (HPCDS) |Cz Hessoneiadcls

CLEARINGHOUSE
Home Reports ¥ Manage * Help ~ Frances Williams - Toy Co. Logout

=
;.

Submission Received

Thank you for your submission. Your Disclosure 1D is "WA-jz33f5t'

You can view your report on the reports page. Your report will be published and made
available to the public in accordance with the program's procedures.

Click the button below to print this page for your records. You will also receive an
email confirmation.

Please contact the Washington Children’s Safe Products Act Program with questions:
Email: CSPAreporting@ecy.wa.gov

Phone: 360-407-6786

Print this page

Create Report for Oregon Health Authority

1. You can edit the report name and change the reporting period in the fields at the top of the
report. The report name is intended to help you identify your reports and will be visible in the
Reports table. It will not be transmitted to the state(s).
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CLEARINGHOUSE

Home Reports ¥ Manage ¥ Help ~ Frances Williams - Toy Co. Logout

Step 1. Create Report for Oregon

Toy Co.

Public Contact (& Frances Williams (frances.williams@toyco.com)
Report Name (3 Report for Toy Co. (11/10/2019}

Reporting Period 2020

Step 1a. Enter target age and bricks sold or offered for sale

3 Number of Bricks Number of Bricks Offered
ProductBrick | lamsthse YT  SoldinOregon Y  forSaleinOregon
Baby Diapers (Disposable)

[10000494] A

Step 1a. Enter Target Age and Bricks Sold or Offered for Sale

2. Inthe Step la. Enter target age and bricks sold or offered for sale table, click the Edit button to
enter the target age using the drop-down list and the number of bricks sold and/or offered for
sale then click the Save button. These are required data elements for reporting to the Oregon
Health Authority.

Step la. Enter target age and bricks sold or offered for sale

Number of Bricks Number of Bricks Offered

e Brick T Tarmet Ame Y  SoldinOregon Y  forSaleinOregon Lt
i i | v save |
Baby Diapers (Disposable) < -
Rges3-12 v | |50 1200 =
[10000494] A : 25 © Cancel

Baby Carrier [10000502] &

Blankets/Throws (Non
Powered) [10002224] &

Spinning Tops/Yo-Yos
[10005165] A

Gloves [10005894] A

Step 1b. Review Function Sets

3. Inthe Step 1b. Review function sets table, review the function sets in your report. To remove
one or more records, select the record(s) and click the Remove Record(s) from Report button.
Note that this does not delete the selected function set(s) from your inventory; it merely
removes them from the report.
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Step 1b. Review function sets

+ Add Records) from Inventory T Remove Record(s) from Report

Chemical S fstion

Product Brick Component Chemical Name o Category or Value Notes
T T ) | Eumclion: o | s T
Homogenous 4-Nonylphenol; 4-NP and >
Baby Diapers Mixtures (gels, its isomer mixtures Equal to or greater
(Disposable) creams, powders, including CAS 84852-15-3 Binding agent than 5,000 butless
[100004%4] liquids, adhesives, and CAS 25154-52-3[104- than 10,000 ppm

synthetic fragrances) 40-5]

Surface coatings Equal to or greater

. SR e
{B“E‘ijbgo(\:jasgga]r {paints, plating, g‘lge;?}ylenechlor\de L25 :\n;\;ta‘lc than 5,000 butless
2 waterproofing etc.) 5 than 10,000 ppm
Blankets/Throws Synthetic Polymers ArHEaE

(Non Powered) (synthetic rubber, Aniline [62-53-3] S 10000
[10002224] plastics, foams etc.) ent

Mercury & mercury Eanal b aroater

Spinning Tops/Yo- Metals (Including compounds including Mold / Press [:m 500 Dugt\es;
Yos [10005165] alloys) methyl mercury (22967- release dis

92-6)[7439-97-6] AR Odpan
Equal to or greater

Acrylonitrile [107-13-1] Coloration/Pi...  than5.000butless

than 10,000 ppm

Textiles (synthetic

o n003g34] fibers and blends)

4. To add additional records from your inventory, click the Add Records from Inventory button.
The pop-up displays inventory records that are not already in your draft report. Select the
record(s) you want to add to your reports and click the Add Selected Record(s) to Report button.

Step 1b. Review function sets

Add Records from Inventory X
Chemical Concentration
Product Brick Component Chemical Name Functi Category or Value MNotes
T T X | (FCHR Sy | hibm) T

Equal to or greater
Acrylonitrile [107-13-1] Coloration/Pi... than 5,000 but less
than 10,000 ppm

Textiles (synthetic

[ ]
GlVeE100058%:4 fibers and blends)

Add Selected Record(s) to Report

5. Once you click the Add Selected Record(s) to Report button, you will see a confirmation
message that your record(s) have been added to the report successfully.
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Record(s) added successfully.

oK

Step I1c. Submit Recommendations for Oregon Health Authority (Optional)

6. Enter recommendations regarding technical, financial or logistical support considered necessary
for the implementation of innovation and green chemistry solutions related to HPCCCH used in
children's products. This step is optional.

Step 1c. Submit Recommendations for Oregon Health Authority (Optional)
Per Oregon Revised Statute 431A42.58(7), manufacturers may submit to the Authority recommendations regarding technical, financial or logistical support considered
necessary for theimplementation of innovation and green chemistry solutions related to HPCCCH used in children's products.

My recommendations for the Oregon Health Authority include...........

Step 1d. Upload Additional Information (Optional)

7. If you would like to upload additional information, such as laboratory data, with your report,
click the Upload button and select the file to upload. Once the file is successfully uploaded, it
will be included with your report. The file size limit is 10 MB.

Step 1d. Upload Additional Information (Optional) «

Select files... ~ Done

Save draft report CheckReport @1 Review Report

Cancel
1. Click the Cancel button to return to the inventory. Your draft report will not be saved.

Save Draft Report
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1. Click the Save Draft Report button to save a draft of your report. Once you click the Save Draft
Report button, you will see a message to confirm that your draft report was successfully saved.
Click the OK button to view all your saved draft reports. Click the Cancel button to remain on the
Create Report page.

appl0.erg.com

Successfully saved ‘Report for Toy Co. (11/10/2019)' report info.
Do you want to go to your draft reports?

OK

Check Report

1. Once you have completed Step 1, click the Check Report button to identify any issues with your
report that will prevent submission. Red text will appear above the table in your report that lists
each warning. A red warning symbol appears next to the item(s) with issues in the table. You
must resolve all errors before you can continue to Step 2. Review Report.

Warning(s):

= 1brick{s) where ‘Target age is required'
= 1 brick(s) where 'Number of bricks offered for sale in Oregon or number of bricks sold in Oregon is required..

> Number of Bricks Number of Bricks Offered s
et Bt T Target Age Y  SoldinOregon Y  forSaleinOregon getiots

Baby Diapers (Disposable) o = =
110000494] Ages 3-12 20000 # Edit

Baby Carrier [10000502] Under 3 1234 1500 # Edit
Blankets/Throws {(Non i 5

Powered) [10002224] Hit2 10 LoD

Spinning Tops/Yo-Yos "

110005165] Under 3 150000 # Edit

Gloves [10005894] A # Edit
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Step 2. Review Report

1. Once you have completed Step 1 and checked your report, click the Review Report button.
Review your report. If additional changes are needed, click the Cancel and Return to Step 1
button. If no changes are needed, click the Continue button.

High Priority Chemicals Data System (HPCDS) |C2 WTEATAT AL

CLEARINGHOUSE

Home Reports + Manage ~ Help = Frances Williams - Toy Co.  Log out

Step 2. Review Report for Oregon

Toy Co.

Public Contact @ Frances Williams (franceswilliams@toyco.com)

Report Name Report for Toy Co. (11/10/2019)

Reporting Period 2020

Bricks

N Chemical = Offered
Product Brick Concentration Category e,

Function
T Oregon

t hencl; 4-NP and fts
Baby Diapers {Disposable] = a & cluding CAS
[10000454] R S 25154-52-3

Equal toor greater than
5,000 but fess than 10,000

pem

E EqQual to or grester than
Baby Carrier [10000502] 5. plating. Methylene chioride [75-09-2] Antistaticagent  5.000 but less than 10,000 Under3
ppm

{ rubl Antistatic sgent
plastics, foams etc)

Step 3. Payment

1. Once you have completed Step 2 and reviewed your report, continue to step 3 where you
review your payment amount and select the appropriate payment option.

Submit Payment Using a Credit Card

1. To Submit payment using a credit card, select this radio button. Check the checkbox to agree to
the certification statement and click the Certify & Proceed to Payment button. Note that this
option will direct you to a third-party website to enter payment information.
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Step 3. Payment: Oregon

Toy Co.

Report for Toy Co. (11/10/2019)
Reporting Period 2020

Payment Amount
5 Chemical(s) Reported
0 Chemicalls) Previously Paid

5 Chemical(s) for payment x $250
Total Payment Due: $1250

Select from the payment options below:

® Submit payment using a credit card

Note: this option wil direct you to a third-party website to enter payment informtion

¥l |certify. under penalty of perjury, that the information contained within my report is true and
correct, to the best of my knowledge, information, and belief.

‘© Submit payment by check

Certify and Proceed to Payment

2. Onthe payment page, review your transaction summary and enter customer information and
click the Next button

&« C @ securecheckout-uat.cdc.nicusa.com/Checkout/ o ad 4 L QA e

OREGON.GOV

Payment Type Customer Info Payment Info Submit Payment
Transaction Summary
Unit
P N N 4-Nonylphenol; 4-NP and its
Sku Description Price Quantity Amount isomer mixtures including CAS $250.00
104- | 4-Nonyiphenol; 4-NP and its isomer mixtures including CAS 84852 $250.00 1 5250.00 84852-15-3 and CAS 25154-52-3
40-5 15-3 and CAS 25154-52-3 Methylene chloride $250.00
75-09-  Methylene chloride $250.00 1 $250.00 Aniline $250.00
2 Mercury & mercury compounds
including methyl mercury (22967- $250.00
62-53- | Aniline $250.00 1 $250.00 92-6)
3
Acrylonitrile §250.00
7435- Mercury & mercury compounds including methyl mercury (22967-92-  5250.00 1 $250.00 TOTAL $1‘250.00
97-6 6)
107- Acrylonitrile §250.00 1 $250.00
1341
Total $1,250.00 Need He|p?
Customer Information to be entered is the Card
Payment Type ’ Holder. For technical assistance call 1-855-255-4304
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Payment Type Transaction Summary

. 4-Nonylphenal; 4-NP and its
Credit Card isomer mixtures including CAS §250.00
84852-15-3 and CAS 25154-52-3

Methylene chloride §250.00
Aniline §250.00

Customer Information

Mercury & mercury compounds
Complete all required fields [*]

Country including methyl mercury (22967- §250.00
92-6)
United States v
Acrylonitrile §250.00
First Name * Last Name * TOTAL  $1,250.00
Frances Williams

Company Name
Toy Co Need Help?

Address * Customer Information to be entered is the Card
Holder. For technical assistance call 1-855-255-4304

3. Enter your credit card information and click the Next button

OREGON.GOV

Payment Info Transaction Summary

Complete all required fields [*1

Credit Card Number * (@) Credit Card Type 4-Nonylphenol; 4-NP and its
isomer mixtures including CAS $250.00
DISCOVER 84852-15-3 and CAS 25154-52-3
-
Methylene chloride §250.00
o o Aniline $250.00
Expiration Month * Expiration Year *
Mercury & mercury compounds
Select a Month v Select a Year v including methyl mercury (22967- §250.00
92-6)
Security Code ™ Acrylonitrile $250.00
H TOTAL  $1,250.00

Name on Credit Card *

Need Help?

‘You have selected to pay by credit card. Complete

Customer Billing Information and enter Credit Card
Information. For technical assistance call 1-855-255-
4304,

4. Review your payment information and click the Submit Payment button.
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OREGON.GOV

oy Co.
123 Toy Lane

Toysyhvania, AZ 12345 Transaction Summary

Country Email Address
United States frances.williams@toyco.com 4-Nonylphenol; 4-NP and its

isomer mixtures including CAS §250.00
84852-15-3 and CAS 25154-52-3

Payment Info Methylene chloride $250.00
Aniline $250.00
- Mercury & mercury compounds
including methyl mercury (22967- §250.00
Credit Card Name on Credit Card 92-6)
Visa ***1111 Frances Williams Acryl ' $250.00
Exp. 12/2021 crylonitrile X

TOTAL  $1,250.00

Cancel Submit Payment

Need Help?

Review payment information. You may edit Billing
and Payment Method here if needed. When

© NIC 2019 Terms of Use | Privacy Policy c?mp\ete‘ selefct Make Payment. You will receive a
printable receipt at the end of your successful

“““““““ e i

5. Upon clicking the Submit Payment button, you will see a payment receipt confirmation

message. Select Print to print a copy for your records. Click the Continue button to return to the
HPCDS.

OREGON.GOV

Payment Receipt Confirmation

Your payment was successfully processed. Select PRINT for a paper receipt. Call 1-855-255-4304 for technical assistance. Reports are published in
compliance with Oregon’s Toxic Free Kids Act. Email reporting questions to: toxicfreekids program@state.or.us

Receipt Confirmation

Description Amount
OHA — High Priority Chemical Database $1,250.00
Total Amount Paid $1,250.00
SKU Description Unit Price  Quantity Amount
104-40-5 4-Nonylphenal; 4-NP and its isomer mixtures including CAS 84852-15-3 and CAS 25154-52-3 $250.00 1 5250.00
75082 Methylens chlcride $250.00 1 £250.00
62-53-3 Aniline $250.00 1 $250.00
7438-97-6  Mercury & mercury compounds including methyl mercury (22067-92-6) $250.00 1 $250.00
107-13-1 Acrylonitrile $250.00 1 5250.00
Total $1,250.00
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Customer Information

Customer Name Frances Willizms Receipt Date 11110/2019
Company Name Toy Co. Receipt Time 01:26:05 PM PST
Local Reference 1D OR-k73dync

Payment Info

Payment Type Credit Card Credit Card Number w111
Credit Card Type VISA Order ID 45575570
Name on Credit Card Frances Williams
Billing Information
Billing Address 123 Toy Lane Phone Number 123-456-7890
Billing City, State Toysyivania, AZ
ZIP/Postal Code 12345 This receipt has been emailed to the address below.
Country us
Email Address frances.williams@toyco.com

Submit Payment by Check

1. To submit payment by check, select this radio button. Enter check information and check the
checkbox to agree to the certification statement. Click the Certify and Submit button to
complete you the submission process.

Submit payment using a credit card

® Submit payment by check

Payer Frances Williams
Check date: 11/40/2019 B

Check number: 123 =
Check amount:

@ | certify, under penalty of perjury, that the information contained within my report is true and
correct, to the best of my knowledge, information, and belief.

Mail check to:

Toxic-Free Kids Program

PO Box 14260

Portland, OR $7293-0405 USA

For express delivery mail to:
Oregon Health Authority
Office of Financial Services
Attn: Tom Anderson

800 NE Oregon St, Suite 200
Portland, OR 97232-2230 USA

Certify and Submit

2. Once you click the Submit button, you will see a confirmation message that your submission was
received. The confirmation message includes a unique Disclosure ID. Disclosure IDs start with
the relevant two-letter state abbreviation, followed by a hyphen and a seven-character
alphanumeric code. Prior to submission, draft reports are assigned numerical Report ID
numbers. These Report IDs, along with other report attributes such as Report Name, help you
identify and keep track of draft reports.
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Submission Received

Thankyou for your submission. Your Disclosure ID is "OR-hnipsdm

CASNumbar Chemical Name Quantity Unit Price

104-40-5 1 5250.00
75-09-2 Mathylens chicride 1 525000
62553 Ari 1 525000
i Mercury & mercury compounds including o
ARG methyl mercury (22967-92.6) - S
Acrlenitrile 1 $250.00
Total: $1250.00

Mail-in Check Information

Payer Frances Williams
Check Date 11/10/2019
Check Number 123

Payer $1,250.00

ur report an the reports page. Your repert will be published and made available te the publicin
accordance with the program's procedures.

You can view'y

Click the buttan below to print this page far your records. You will also receive an email confirmation,

Flease contact the Oregon Toxic-Free Kids Program with questions:

Email: toxicfreeki te.orus

Phone: $71-673-0482

programig:
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My Reports

1. Toview, copy, and edit your reports, click Reports from the top navigation and then My Reports
from the menu or use this direct link: https://hpcds.theic2.org/Reports?section=DraftReports-
tab#Reports. You can view all your published, submitted, and draft reports.

Reports

Published Submitted Drafts

Draft Reports

1 Delete [ Save Copy of Selected Report

Accountable Reportii Repol tat

G Report Name State Period D Updated Updated By Action

i i Y T ; T T T
g Frances b
Report for Toy Co. 11/8/2019 i .
X I
Toy Co. (11/8/2019) WA 2019 135 259PM Williams Ml Delete

(frances.willia...

Frances

Report for Toy Co. 10/29/2019 7 i
Toy Co. (10/29/2019) WA 2018 102 11:00 AM Williams . [l Delete
{frances.willia...
Frances
Repert for Toy Co. 10/29/2019 i
Toy Co. 110/29/2019) OR 2018 101 10:59 AM Williams M Delete

{frances.willia...

Drafts

1. On the Drafts tab, you can view all saved draft reports. Click a report name to edit the report.
Delete reports using the Delete buttons. You can delete drafts one by one using the Delete
buttons in the table rows or select to delete one or more reports using the checkboxes in the
leftmost table column and clicking the Delete button at the top of the table.

Reports
Published Submitted Drafts
Draft Reports
[Z Save Copy of Selected Report
Accountable Reportit Repol Lot
Report Name State e % Updated Updated By Action
Sompny r r v | Perodiy | B [ v r
Frances 5
Report for Toy Co. - 11/8/2019 e i
Toy Co. (11/8/2019) WA 2019 135 259PM Williams - M Delete
(franceswillia...
Frances
Report for Toy Co. 10/29/2019 e
Toy Co. (10/29/2019) WA 2018 102 11:00AM Williams - il Delete
(franceswillia...
Frances
Report for Toy Co. 10/29/2019 - N
Toy Co. (10/29/2019) OR 2018 101 1059 AM Williams il Delete

(frances.willia...

2. Once you click the Delete button, you will see a message to confirm that you want to delete the
report. Click the OK button to delete the record. If you do not want to delete the record, click
the Cancel button.
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https://hpcds.theic2.org/Reports?section=DraftReports-tab#Reports
https://hpcds.theic2.org/Reports?section=DraftReports-tab#Reports

app10.erg.com
Are you sure you want to delete? This cannot be undone.

QK Cancel

3. Once you click the OK button, you will see a confirmation message that your records have been
deleted successfully. The records are no longer visible in your inventory.

4. To save a copy of a draft report, first select the report and then click the Save Copy of Selected

Report button. In the pop-up box, enter the reporting period and company using the drop-down
lists and click the Create Copy button.
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save changes.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage = Help =

Step 1. Create Report for Washington

Toy Co.

5. Once you click the Create Copy button, the copy of the report will open, and you can make and

p MTURITECRUCALS
£ cLianinguoust

Frances

Public Contact (1 Frances Willlams (frances willlams@tayeo.com)

Report Mame ([ Copy of Report for Toy Co, 110/82019)

Reporting Period

Step 1a. Enter target age

Product Brick.

Baby Carrier | 10000502]

Daniozts T heows [Non Fowered) [10002224]

Siplnning ToparvoYos [10005165]

Submitted

]

1. Onthe Submitted tab, you can view all reports that have been submitted but are not yet

published. Delete reports using the Delete button.
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Reports

Published Submitted Drafts

Submitted Reports

[ Save Copy of Selected Report

Accountable Disclosure Reporting Submitted Submitted By
Company Al Rrepotthisne 37| 52 57 | B Y period Y Date Y  Name/Org Vil flaztUpdatedty
Frances Williams -
a2019 3 e
Toy Co. s fon T Cox WA Waipb9lkz 2019 2019339 | (rancesmilliamsaiore.. | LLY/2019337
(11/8/2019) PM 2
(Toy Co))
Copy of Report for Toy C 11/8/20193:42 | Frances Wiliams 11/8/2019.3:42
Toy Co. OO DRI OV 0 WA WA-ffv49fn 2018 4 : (franceswilliams@toyc.. £ s
(11/8/2019) P i PM

2. Once you click the Delete button, you will see a message to confirm that you want to deletethe
report. Click the OK button to delete the record. If you do not want to delete the record, click
the Cancel button.

app10.erg.com
Are you sure you want to delete? This cannot be undone.

oK Cancel

3. Once you click the OK button, you will see a confirmation message that your report hasbeen
deleted successfully.

app10.erg.com

Record(s) deleted successfully.

OK

4. To save a copy of a submitted report, first select the report and then click the Save Copy of
Selected Report button. In the pop-up box, enter the reporting period andcompany using the
drop-down lists and click the Create Copy button.
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Copy Report

Select the reporting period and company to create a new report based on the
selected report, "Copy of Report for Toy Co. (11/8/2019)".

State Reporting Period

2019

Company

Toy Co. Ao

Create Copy [echlS]

5. Once you click the Create Copy button, the copy of the report will open, and you canmake and
save changes.

High Priority Chemicals Data System (HPCDS) |C2

CLEARINGHOUSE

Home Reports ¥ Manage ~ Help ~ Frances Williams - Toy Co.  Logout

Step 1. Create Report for Washington

Toy Co.

Public Contact i Frances Williams (frances.williams@toyco.com)
Report Name (& One More Report]for Toy Co. (11/8/2019)

Reporting Period 2019

Step 1a. Enter target age

Product Brick Y  TargetAge

Baby Carrier [10000502] Under 3

Blankets/Throws (Non Powered) [10002224]

Spinning Tops/Yo-Yos [10005165]
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Published

1. Onthe Published tab, you can view all reports that have been published and are available on the
public search (https://hpcds.theic2.org/Search). See the Search Product Category Data section

of this guide for more information. Click on the Report Name to view the report detail. On this
tab you can also view the confidential business information (CBI) Status (only applicable for WA
reports). If the CBI Status field is empty, that means that a CBI claim has not been made. If the
CBI Status is Pending, that means that a CBI claim has been made, but the decision to accept or
reject that claim has not been made. If the CBI Status is Accepted, that means that the CBI claim
has been accepted. If the CBI Status is Rejected, that means that the CBI claim has been
rejected.

Reports

Published Submitted Drafts

Published Reports

[ Save Copy of Selected Report

Submitted

O| |t [ [ B |t | e | el B
PRI T T T T T Y Nameorg Y ¢ T
- First Reporter . &
/) WA- 12/20/20... 4/4/2020
\7\ Active Org WA S 2018 s (reporter@erg.... P Pending
adgofbp 1.21PM {Active Org) 2:36 AM
First Reporter .
= Wa- 12/20/20... 4/4/2020
/ 8 (rept
[] ActiveOrg WA s 2018 141 PM reporter@erg... g oryy Accepted
{Active Org)
& First Reporter :
- ! : OR- s ;25020 | [ ePOne 4/4/2020
[] ActiveOrg OR - 2018 530 PM \lﬂep?rterewg..‘. 9:36 AM
(Active Org)
. First Reporter >
— - WA- 3/31/2020 B 3/31/2020 G
[] ActiveOrg WA tba7ees 2019 153 PM reporter@erg... oo Rejected

{Active Org)

2. The report detail view where the CBI Status is Pending, Accepted, or Rejected will display the
date and time when CBI was requested. Accepted and Rejected report detail will also include the date
and time when the CBI decision was made and who made the decision. The report detail will display the
published function set data, which, for Pending and Accepted reports, will always be none. Click Show
Submitted Data to view the Submitted Data. Then, on the resulting page, click Show Published Data to
change the view back to the Published data. The following two screen captures show a report where the
CBI Status is Pending.
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Published Report (read-only) for Washington

Active Org

Public Contact () First Reporter (reporter@erg.com)

Report Name (@ Report for Active Org (12/20/2019)

Reporting Period 2018
Published Date 4/4/2020 1:36:41 PM
CBI Claim
CBI Status (@) Pending
CBI Requested 4/4/2020 1:37:57 PM
‘ D ShowSubmitted Data )
Product Brick vy  Component y  Chemical = (r:::::;l < E:g;!:;alion - T;e,get -

No function sets to display

Published Report (read-only) for Washington

Active Org

Public Contact (@) First Reporter (reporter@erg.com)

Report Name @ Report for Active Org (12/20/2019)

Reporting Period 2018
Published Date 4/4/2020 1:36:41 PM
CBI Claim
CBI Status (i) Pending
CBI Requested 4/4/2020 1:37:57 PM
cBl o o Chemical Concentration Target
e T Product Brick v Component Y Chemical v Faction Y. | Category Y nge v
Homogenous &
Mixtures (gels,
Action Figures creams, At Equal to or greater
Pending (Powered) powders, liquids, Benzene [71-43-2] e than 500 but less
110006396 adhesives, i than 1,000 pm
synthetic
fragrances)
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